
WRITTEN QUOTATION 

(The Volleyball School Team Service 2026-2027) 

Name and Address of School Methodist College 

50 Gascoigne Road, Yau Ma Tei, Kowloon 

School Ref. No. T2627/05 

Tender Closing Date and Time 12:00 noon on 20" October 2026 

PART I 

The undersigned hereby offers to supply all or any part of the items or undertake the service 

as described in the written quotation/tender schedule within the period of time as specified therein 

from the date of a firm order placed by the school at the price or prices quoted in the written 

quotation/tender schedule including labour, materials, all other charges and in accordance with 

the details provided by the school. In so doing, the undersigned acknowledges that all items not 

otherwise specified shall be provided in accordance with such details; written quotations/tenders 

shall REMAIN OPEN FOR 90 DAYS after the Closing Date; and the school is not bound to 

accept the lowest or any written quotation/tender and reserves the right to accept all or any part 

of any written quotation/tender within the period during which the written quotations/tenders 

remain open. The undersigned also warrants that his Company’s Business Registration and 

Employees’ Compensation Insurance Policy are currently in force and that the service which his 

Company offers to undertake will not cause any damage to the school’s premises. 

Under the Prevention of Bribery Ordinance (Cap. 201), the undersigned must not—and must 

prohibit its employees, agents, and subcontractors from—offering, soliciting, or accepting any 

advantages regarding this Contract’s tender or execution. 

Failure to ensure this, or any such corrupt act by the undersigned or its personnel, will 

invalidate the tender/quotation and leave the undersigned liable for the breach. 

The undersigned hereby warrants and undertakes that all employees, agents, or 

subcontractors to be deployed by the Company to perform services at the school premises, which 

involve regular or frequent contact with students, have undergone / will undergo the Sexual 

Conviction Record Check (SCRC) scheme administered by the Hong Kong Police Force. The 

Company shall ensure that no personnel with any conviction record of sexual offences specified 

under the SCRC scheme will be assigned to work at the school. The Company agrees to provide 

documentary proof of compliance upon request by the school. 

PART Il 

RECONFIRMATION OF TENDER VALIDITY 

With reference to Part I of this tender document, it is reconfirmed that the validity of tender 

offered by this company remains open for 90 days from 20" October 2026. 

The undersigned also agrees to accept the fact that once the validity of tender is 

reconfirmed, the pre-printed clause specified in the Company’s tender forms in regard to this 

nature shall NOT apply. 
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PARTIH 

SAFEGUARDING NATIONAL SECURITY 

The undersigned acknowledges that notwithstanding anything to the contrary in the 

quotation/tender documents, the school reserves the right to disqualify this company on the 

grounds that this company has engaged, is engaging, or is reasonably believed to have engaged 

or be engaging in acts or activities that are likely to cause or constitute the occurrence of offences 

endangering national security or otherwise the exclusion is necessary in the interest of national 

security, or is necessary to protect the public interest of Hong Kong, public morals, public order 

or public safety. 

The undersigned also acknowledges that the school may immediately terminate the contract 

upon the occurrence of any of the following events: 

(a) this company has engaged or is engaging in acts or activities that are likely to cause 

or constitute the occurrence of offences endangering national security or which would 

otherwise be contrary to the interest of national security; 

(b) the continued engagement of this company or the continued performance of the 

contract is contrary to the interest of national security; or 

(c) the school reasonably believes that any of the events mentioned above is about to 

occur. 

Dated this day of 20 

Name (in block letters): 

Signature in the capacity of 
(State the official position, e.g. Director, Manager, Secretary, etc.) 

Duly authorized to sign tenders for and on behalf of: - 

(State the company name) 

whose registered office is situated at 

, Hong Kong. 

(State the address) 

Telephone No.: 

Fax No.: 
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Written Quotation Schedule 1 

(to be completed in duplicate) 

(Columns 4,5 and 6 to be completed by Supplier) 

Item 
(2) 

Description/Specification 
(3) 

Quantity 
Required 

(4) 
Unit Rate 

(HK$) 

(5) 
Total Amount 

(HK$) 

(6) 
Delivery 

Offered 

Chief Coach for Boys’ Volleyball 

School Team (2026-27) 

lt 

IS
 

ad
 

|=
 

i
a
 

A) Training Sessions: 

Twice per week (preferred). 

2 hours per lesson. 

Tuesday: 4-6pm and *Friday: 4-6pm 

*If student participation is 

insufficient or due to unforeseen 

school circumstances, frequency 

may be adjusted to once per week. 

Up to 60 lessons per year. 

Includes regular training, friendly 

matches and any other non-listed 

fixtures not specified in Part B. 

B) Competition: 

- HKSSF Competition: Up to 16 

matches per year (calculated as 2 

hours per match) 

- LCSD Outreach Coach 

Competition: Up to 3 days 

(maximum 6 hours per day) 

- Methodist College MC Cup: 

Up to 2 days (maximum 4 hours 

per day) 

Place: School Campus and /or 

LCSD indoor courts 

Number of participants: 

Maximum 30 students per team 

. Qualification: 

Valid Level | Certified Volleyball 

Coach (or above) recognized by 

HKVBA,; First-aid certification 

preferred. 

. Requirement: 

The coach must have at least two 

years of relevant work experience, 

pass the 'Sexual Conviction Record! 

check and meet the 'Safeguarding 

National Security' requirements. 

| package 

Please 

provide the 

coach’s 

qualifications 

and relevant 

supporting 

documents. 

Please state 

clearly the 

hourly salary 

for the coach. 

Hourly salary: 

Maximum: 
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(2) 
Description/Specification 

(3) 
Quantity 

Required 

(4) 
Unit Rate 

(HK$) 

(5) 
Total Amount 

(HK$) 

(6) 
Delivery 

Offered 

Chief Coach for Girls’ Volleyball 

School Team (2026-27) 

i. 

IS
 

I»
 

> 
Is
 

A) Training Sessions: 

Twice per week (preferred). 

2 hours per lesson. 

Tuesday: 4-6pm and 

*Saturday: 8:30-10:30am 

*If student participation is 

insufficient or due to unforeseen 

school circumstances, frequency 

may be adjusted to once per week. 

Up to 60 lessons per year. 

Includes regular training, friendly 

matches and any other non-listed 

fixtures not specified in Part B. 

B) Competition: 

- HKSSF Competition: Up to 16 

matches per year (calculated as 2 

hours per match) 

- LCSD Outreach Coach 

Competition: Up to 3 days 

(maximum 6 hours per day) 

- Methodist College MC Cup: 

Up to 2 days (maximum 4 hours per 

day) 

Place: School Campus and /or 

LCSD indoor courts 

Number of participants: 

Maximum 30 students per team 

Qualification: 

Valid Level 1 Certified Volleyball 

Coach (or above) recognized by 

HKVBA,; First-aid certification 

preferred. 

Requirement: 

The coach must have at least two 

years of relevant work experience, 

pass the 'Sexual Conviction Record' 

check and meet the 'Safeguarding 

National Security' requirements. 

1 package 

Please provide 

the coach’s 

qualifications 

and relevant 

supporting 

documents. 

Please state 

clearly the 

hourly salary 

for the coach. 

Hourly salary: 

Maximum: 
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(2) 
Description/Specification 

(3) 
Quantity 
Required 

(4) 
Unit Rate 

(HK$) 

(5) 
Total Amount 

(HK$) 

(6) 
Delivery 

Offered 

Assistant Coach for Boys’ and Girls’ 

Volleyball School Team (2026-27) 

1. Assistant Coach Deployment Rules 

An Assistant Coach is only required and 

paid for under the following attendance 

thresholds: 

» Tuesday (Joint Training): Required only 

if combined attendance (Boys + Girls) 

exceeds 30 students. 

» Friday or Saturday (Single Team 

Training): Required only if team 

attendance exceeds 15 students. 

i)
 

2. Training Sessions & Schedule 

2 hours per lesson 

(Up to 50 lessons per year) 

Tuesday (Joint): 4-6pm 

*Friday (Boys Only): 4-6pm 

*Saturday (Girls Only): 8:30-10:30am 

*Training frequency may be reduced to 

once per week depending on student 

turnout or school activities. Payment will 

be made on an ad-hoc basis for lessons 

actually delivered. 

J
e
 

. Competition support: 

The Assistant Coach may be required to 

support the following competitions 

- HKSSF Competition: 

Up to 20 matches per year 

(paid as 1 hour per match) 

- LCSD Outreach Coach Competition: 

Up to 6 days (maximum 2 hours per day) 

- Methodist College MC Cup: 

Up to 4 days (maximum 2 hours per day) 

. Place: School Campus and /or LCSD 

indoor courts 

. Qualification: 

Must have played as a team member on a 

|=
 

i
a
 

secondary school or university volleyball 

team. Valid First-Aid certification is 

preferred. 

|>
 . Requirement: 

The assistant coach must pass the 'Sexual 

Conviction Record' check prior to the 

commencement of training and meet the 

‘Safeguarding National Security' 

requirements, 

1 package 

Please 

provide the 

assistant 

coach’s 

qualifications 

and relevant 

supporting 

documents. 

(If any) 

Please state 

clearly the 

hourly 

salary for 

the assistant 

coach 

Hourly 

salary: 

Maximum: 
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The school will conduct a check on the instructor in accordance with the school-based "Sexual 

Conviction Record Check" mechanism. The instructor must submit the required information for 

Written Quotation Schedule 2 

(to be completed in duplicate) 

the check to the school for review before the start of the volleyball team training. The supplier 

must indicate compliance with the service details item by item. If there are supplementary or 

special conditions, they must be specified on a separate sheet. 

Item | Service Description / Specification Please fill in (to be 

No. filled by the contractor) 

1, Boys’ Team Coach Fee HKD per hour 

De Girls’ Team Coach Fee HKD per hour 

3. Assistant Coach Fee HKD per hour 

Mandatory Requirements 

4, The chief coaches must pass the 'Sexual Conviction Record’ 
check. The assistant coach must pass the 'Sexual Conviction Yes No 

Record' check prior to the commencement of training. 

5. The chief coaches and assistant coach meet the Yes No 

'Safeguarding National Security' requirements. 

6. The chief coaches hold a Volleyball Coach Certificate 
awarded by the Volleyball Association of Hong Kong, Yes No 

China. 

Service Requirements 

7. The chief coaches and assistant coach are available to oe No 

provide services from 23 October 2026 to 31% July 2027. 

8. The chief coaches can provide proof of relevant coaching 
‘ Yes No 

experience (2 years or more) 

9, The chief coaches and assistant coach are willing to lead 

students to participate in various types of volleyball Yes No 

competitions and provide on-site guidance. 

We/I understand that if we/I fail to supply the stores or 

services as offered in our/my tender upon accepting the 

school’s order, we are/I am prepared to pay the price 

difference to the school if such stores or services are obtained 

from elsewhere. 

Company Chop 

Name of Supplier: 

Name and Signature of Person authorized to sign this tender 

Name (in block letters): Signature: 

Date: 
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Volleyball Coach Scoring Criteria 

Scoring Criteria (Individual scoring per role) 100% 

1. Coach's Salary (calculated per hour) The lowest total salary gets 60%, 

the rest are scored proportionally. 60% 

Score = (Lowest proposed salary/ Applicant’s proposed salary) x 60% 

2. Teaching Qualifications (Volleyball coach certificate awarded by the 

Volleyball Association of Hong Kong, China) 

International Level 3 & 2 Coach earns 10%; 10% 

International Level 1 & Local Level 2 Coach earns 7%; 

Local Level 1 Coach earns 5%. 

3. Personal Qualifications (Must list personal achievements and awards 

as a volleyball player) 

Being selected as a player for the Hong Kong Volleyball Team or 

placing in the top three in the Division Al League earns 10%; 10% 

Represented Division Al or won top three in the Division A2 League 

earns 7%; 

Represented Division A2 or Division B League earns 5%. 

Only the highest award is counted. 

4, Teaching Experience (At least 2 years for chief coach. Must list 

coached teams, years of service, etc.) 

4.1 Serving years: 

10 years or above earns 5%; 

5-9 years earns 4%; 

2-4 years earns 3%. 

4.2 Prize won: 15% 

Winning a Hong Kong-wide competition championship as a coach 

earns 10%; 

Won top three in a Hong Kong-wide competition or a district 

competition championship earns 7%; 

Won top three in a district competition earns 5%. 

Only the highest award is counted. 

5. First-aid certification 

Valid First-aid certification earns 5%. is 
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Declaration Form for Tenderer 
(To be completed by the Tenderer and submitted together with the Tender Form) 

Background 

The HKSARG has adopted a mandatory requirement that service tenders which are invited on or 
after 1 May 2006 and rely heavily on the deployment of non-skilled workers shall not be 

considered for a period of five years if the tenderer has had: 

(i) “any conviction under the following Ordinances- 

(a) the Employment Ordinance (Cap. 57) and the Employees' Compensation Ordinance (Cap. 

282). [convictions in respect of these two Ordinances which individually carry maximum fines 
corresponding to Level 5 or higher within the meaning of Schedule 8 to the Criminal Procedure 

Ordinance (Cap. 221) will count]; 

(b) the Immigration Ordinance (Cap. 115). [convictions under Section 171(1), Cap. 115 

(offence to be an employer of a person who is not lawfully employable) will count]; 

(c) Section 89, Cap. 221 and Section 41, Cap. 115 (aiding and abetting another person to breach 

his condition of stay); 

(d) Section 38A(4), Cap. 115 (offence of the construction site controller if a person not lawfully 

employable takes employment on a construction site); or 

(e) the Mandatory Provident Fund Schemes Ordinance (Cap. 485) [convictions under Section 

7 (employer to arrange for employees to become Scheme members), Section 7A (employer and 

relevant employees required to contribute to registered scheme) and section 43E (making false or 

misleading statement), Cap. 485 will count]; or 

(ii) three or more demerit points under the demerit point system over a rolling period of three 

years for breaching contractual obligations in respect of wages, daily maximum working hours, 

signing of standard employment contracts with and wage payment by means of autopay to non- 

skilled workers employed for carrying out of the contract with the Government. 

Tender for the supply of: 

We/I, hereby, declare that during the 5-year period immediately preceding the tender closing date, 

our/my company did NOT have the above-mentioned conviction OR three or more demerit points 

over a rolling period of three years. 

Name of Supplier: 

Name and Signature of Person authorized to sign the tender: 

Name (in block letters): 

Signature: 
Company Chop 

Date: 
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Declaration of Complying with Requirements of the Statutory Minimum Wage 
(To be completed by the Tenderer and submitted together with the Tender Form) 

The Statutory Minimum Wage came into effect on 1 May 2011. For tenders and purchases 

involving wages, the tenderer must comply with the requirements of the Statutory Minimum 
Wage. Wages payable to an employee in respect of any wage period, when averaged over the 

total number of hours worked in the wage period, shall be no less than the Statutory Minimum 

Wage rate. 

We/I, hereby, declare that wages payable to an employee in respect of any wage period, when 

averaged over the total number of hours worked in the wage period, shall be no less than the 
Statutory Minimum Wage rate. 

Name of Supplier: 

Name and Signature of Person authorized to sign the tender: 

Name (in block letters): 

Signature: 

Company Chop 
Date: 
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Declaration on Sexual Conviction Record Check (SCRC) 

(To be completed by the Tenderer and submitted together with the Tender Form) 

We/I, hereby, declare and undertake the following in respect of the above-mentioned Tender: 

1. 

Name of Supplier: 

Compliance with SCRC Requirements: We fully understand that the school strictly 

requires all personnel deployed to perform duties on the school premises that involve regular, 

frequent, or direct contact with students to undergo the Sexual Conviction Record Check 

(SCRC) scheme administered by the Hong Kong Police Force. 

Deployment Restriction: We undertake that NO employee, agent, substitute worker, or 

subcontractor who has a conviction record of any sexual offences listed under the SCRC 

scheme will be assigned or deployed to work on the school premises. 

Check Status & Record Keeping: We warrant that all personnel assigned/to be assigned 

to the school: 
[ |< Have already undergone the SCRC, and no sexual conviction records were found. 

[ ]* Will undergo and complete the SCRC prior to the commencement of service on 

the school campus. 
(^ Please tick as applicable.) 

Documentary Proof: We agree to maintain an updated register of all deployed personnel 

with their valid SCRC authorization records and shall provide original or certified copies of 

such proof to the school immediately upon request for verification. 

Indemnity and Material Breach: We acknowledge that failure to comply with any part of 

this declaration or deploying unauthorized/non-compliant personnel to the school campus, 
shall constitute a material breach of contract. In such an event, the school reserves the 

absolute right to: 
o immediately bar the concerned individual(s) from entering the school premises; 

o immediately terminate the contract without any compensation; and 
o claim full damages for any costs or losses incurred as a result of such breach. 

Name and Signature of Person authorized to sign the tender: 

Name (in block letters): 

Signature: 

Date: 

Company Chop 
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